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RTO 10 – Application to have Registration Services provided by NARA

You need to complete this form if you wish to have your registration as a Registered Training Organisation managed by the National Audit and Registration Agency within TVET Australia Pty Ltd.
INTRODUCTION
Training providers that are operating in more than one state or territory may elect to have their registration managed by the National Audit and Registration Agency within TVET Australia Pty Ltd. This agency has delegated authority from the SA Training and Skills Commission to manage the registration of training organisations that have their principal place of business in South Australia and who meet the eligibility requirements described below. 

Training organisations registered by NARA are bound to comply with all requirements of the Training and Skills Development Act SA (2008) and any guidelines approved under this Act. 

Training organisations eligible to have their registration managed by NARA are those which are:

1. registered on the NTIS as operating in more than one state or territory and provide the Registering Body with evidence of multi-jurisdictional operations; or 

2. registered on NTIS as currently operating in their registered jurisdiction only and provide the Registering Body with evidence showing that they will commence operations in another jurisdiction(s) within six months; or 

3. a new training organisation seeking registration for the first time and provide the Registering Body with evidence showing that they will be operating in more than one jurisdiction within six months.
Information about NARA including their fees and charges can be obtained from www.tvetaustralia.com.au.

Evidence requirements for eligibility to transfer to nara
These requirements specify the nature and form of evidence that will be considered when assessing a training organisation’s eligibility to elect to have their registration, audit and approval managed by NARA. Meeting these requirements for eligibility does not mean a training organisation is registered or approved.

Please forward relevant documented evidence in relation to 1, 2 or 3 below to:
Quality Directorate



Quality Directorate

DFEEST


OR

DFEEST
GPO Box 320




Level 4

ADELAIDE  SA  5001
 


11 Waymouth Street




ADELAIDE  SA  5000

Evidence of a training organisation’s multijurisdictional operations may include any one of the following:

1. 
An agreement to provide nationally recognised training and/or assessment.

A training organisation will be eligible to have its registration, audit and approval managed by TVET Australia if it has:

1.1
a legally enforceable agreement for the provision of nationally recognised training and/or assessment for one or more legal entities operating in one or more jurisdictions other than the jurisdiction where the training organisation is registered; or

1.2. 
as an enterprise training organisation, a business and/or training plan for the provision of nationally recognised training and/or assessment to be delivered as part of an enterprise’s workforce development and involving operations in one or more jurisdictions other than the jurisdiction where the training organisation is registered. 

An agreement for nationally recognised training and/or assessment services may require the services to be provided either by the training organisation directly or by a partner organisation operating on behalf of the training organisation and for which the training organisation is responsible for the certification of learners and/or trainees.

Note that an agreement to provide training and/or assessment services that are exclusively online will not, by itself, be sufficient evidence.

2. 
An agreement for premises or facilities that are, or will be, used as part of the provision of nationally recognised training and/or assessment.

A training organisation will be eligible to elect to have its registration, audit and approval managed by TVET Australia if it has:

2.1. 
a lease, or other legally enforceable agreement, for premises or facilities to be used as part of the inter-state provision of nationally recognised training and/or assessment services; or

2.2. 
as an enterprise training organisation, an agreement or other commitment for resources, facilities or expertise or an agreement to release learners and/or employers as part of the provision of nationally recognised training and/or assessment.

The premises or facilities may be used either for the management, administration, promotion and marketing of nationally recognised training and/or assessment or as part of the delivery of nationally recognised training and/or assessment. 

If the premises or facilities are to be used as part of the delivery of nationally recognised training and/or assessment, they will meet the requirements of element 1.3 of Standard 1 of the Australian Quality Training Framework 2007 Essential Standards for Registered Training Organisations.
3. 
A statutory declaration by the Chief Executive Officer, or equivalent, of the training organisation.

A training organisation will be eligible to elect to have its registration, audit and approval managed by TVET Australia if it has a record of multijurisdictional delivery as set out in a statutory declaration by the Chief Executive or equivalent.

The statutory declaration must provide details of operations in one or more jurisdictions other than the registered jurisdiction including:

3.1. 
previous agreements to provide nationally recognised training and/or assessment; and/or

3.2. 
leases or other agreements for facilities or premises; and/or

3.3. 
prior approval or membership of a panel of preferred supplies of providers of nationally recognised training and/or assessment.
request to transfer management of registration to nara form
	Name of RTO or legal entity
	     

	Registered business (trading)  name
	     

	National provider number 

(as recorded on the NTIS) (if applicable)
	     

	CRICOS provider number (if applicable)
	     

	Business Address:

(List physical business address in this field) 
	     


	Postal Address:

(List postal/mailbox address in this field)
	

	Phone
	     
	Mobile
	     
	Fax
	     

	Email
	     
	Website
	     

	ACN
	                   

	ABN
	                   


CERTIFICATION BY CEO
This declaration must be completed by the chief executive officer of the organisation.  If the legal entity applying is a person, that person must complete the declaration. The declaration is made as a formal undertaking to the state registering body. 

This form cannot be completed on screen. Please print and complete using a blue or black pen.

Declaration

I,
 



(Chief Executive)

of 



(The legal entity currently registered or intending to become an RTO)

Certify to the Quality Directorate (the South Australian state registering body) that the attached documents or declarations are accurate and current and reflect my organisation’s intention and/or capacity to deliver training in more than one jurisdiction.

Understand that the state registering body may share information about this request to transfer and my organisation with other state and territory registering bodies and/or NARA in accordance with the provisions of the relevant legislation and the requirements of the AQTF 2007 - Standards for State and Territory Registering Bodies.

I also understand that this application may be refused if my organisation:

· fails to provide true and correct information of a material nature in this application; or

· fails to fulfil the undertakings made in this declaration.

Chief executive’s signature:
 Date:



Print name: 


Witnessed by:

Print name: 


Position title: 


Organisation: 


Signature: 
Date:
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